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GREATER HALL

CHAMBER OF COMMERCE

Director of Marketing & Communications

Position Summary

Responsible for the development and execution of marketing and communications for the Greater Hall Chamber of
Commerce. Oversee public relations, digital marketing, communications, and brand storytelling. Responsibilities
include coordination, development and editing of publications, flyers, mailing pieces, and special purpose
brochures; assisting with media relations; maintaining and updating the website; overseeing social media
marketing and effectively maintaining the Greater Hall Chamber of Commerce brand. Should excel in writing skills,
social media strategies, and website development.

Educational Requirements

e Bachelor’s Degree in a communication related field required, plus three (3) years of professional
experience in a position with relatable skills.

e  Proficient in Adobe Creative Suite (InDesign, Photoshop, lllustrator), Microsoft Word, Excel, and
PowerPoint, as well as web content management.

Job Specific and Unique Knowledge, Skills, and Abilities

e  Strong writing skills across all media (print, web, presentations, etc.), as well as expert proofreading skills

e Ability to write content and act as editor for publications, online content, and other communication
materials

e Ability and experience in designing and executing creative promotions and advertising (online and
traditional)

e Knowledge of online advertising and promotion including social media, online advertising, search engine
optimization

e Ability to take initiative, work independently, multi-task and prioritize with little or no supervision

e Experience in website development, administration, and content management

e Strong interpersonal and teamwork skills

e Good media relations skills
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